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CENTRE FOR GRADUATE STUDIES

GUIDELINES FOR VIVA VOCE CHAIRPERSON


1. The chairman will explain his/her role as the moderator of the session. The chairman will introduce the candidate, supervisor(s), examiners and read the title of the thesis.
2. The chairman will request the candidate to waiting room to allow the examiners to discuss critical issues regarding the thesis before the session.
3. The candidate is recalled. The chairman begins the oral presentation. The candidate should take no longer than 20 to 40 minutes to present his/her work.
4. After the presentation, questions and answer (Q&A) session begins. There are at least TWO rounds of Q&A.

· Round 1 (ONE) is to allow examiners to ask general questions about the thesis and about whether the candidate understands the basics and general principles or a scholarly research. Note that, however, the questions asked shall be relevant and within the scope of the completed thesis.

· Round 2 (TWO) is to allow the examiners to ask specific questions pertaining to the thesis. In this round, the examiners will go from chapter by chapter until all questions are answered by the candidate.

Both examiners will take turns to ask questions and seek clarifications from the candidate regarding his/her work. The chairman can also ask questions if necessary. In principle, the supervisor(s) is(are) not allowed to speak during the viva voce. However, the chairman can allow him/her/them to speak for clarification on certain issues raised by the examiners.
5. After the examiners had gone through all chapters, the Q&A ends. The chairman may request the supervisory committee to say a few words after this Q&A session.
6. The chairman will request the candidate to waiting room to allow the examiners to deliberate and discuss on the outcome of the session. The details for the outcoming thesis assessment are as follows:
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	Category
	Outcoming Thesis Assessment

	



Accepted
	The candidate is awarded a PhD/Masters Degree.

The candidate is given maximum 15 days after the viva voce to submit to the Centre for Graduate Studies 1 (ONE) hardbound copy of the thesis (duly verified and corrected) together with a compact disc containing a soft copy of the thesis and a completed Library Disclaimer Form.
	





	



Accepted with minor modification
	The candidate is awarded a PhD/Masters Degree subject to changes/corrections to the thesis as listed in the Board of Examiners report.

The candidate is given maximum 2 months after the viva voce to submit to the Centre for Graduate Studies 1 (ONE) hardbound copy of the thesis (duly verified and corrected) together with a compact disc containing a soft copy of the thesis and a completed Library Disclaimer Form.
	






	




Accepted with major modification
	The candidate is allowed to resubmit the thesis after the candidate has made changes/corrections to the thesis as listed in the Board of Examiners report. The candidate does not require to attend another viva voce.

The candidate is given maximum 6 months after the viva voce to submit to the Centre for Graduate Studies 1 (ONE) hardbound copy of the thesis (duly verified and corrected) together with a compact disc containing a soft copy of the thesis and a completed Library Disclaimer Form.
	







	
Consider for resubmission with additional data.
	The candidate is allowed to resubmit the thesis after the candidate has made changes/corrections to the thesis as listed in the Board of Examiners report. The candidate maybe is required to attend another viva voce.
	






	
	The candidate is given maximum 12 months after the viva voce to submit to the Centre for Graduate Studies 1 (ONE) hardbound copy of the thesis (duly verified and corrected) together with a compact disc containing a soft copy of the thesis and a completed Library Disclaimer Form.
	

	
Fail
	The candidate is not eligible to be awarded a PhD/Master’s Degree and is not allowed to resubmit the thesis for examination.
	




7. Once a consensus decision is reached, the candidate will be invited back into the room. The result will be announced by the chairman. The chairman will also brief the candidate on amendments that need to be done.
8. Apart from the academic comments related to the thesis, the post-viva report should mention the agreement of the examiners on the result based on the candidate’s performance.
9. The report shall be submitted to the Centre for Graduate Studies after getting all the reports from the examiners.
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