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CENTRE FOR GRADUATE STUDIES
CONFERENCE EVALUATION FORM 
	Submission Instructions
1. Complete the Conference Presentation Evaluation Form and Documents Checklist.
2. Obtain signatures from your Main Supervisor and Programme Coordinator.
3. Ensure all required documents in the checklist are included.
4. Submit the signed form and documents as a single PDF to the Centre for Graduate Studies by email at grs@cyberjaya.edu.my.

Note: Centre for Graduate Studies accepts softcopy submissions only. No hardcopy will be received.


	To be completed by the Candidate

	Name of Candidate
	

	Faculty
	

	Matric Number
	
	Programme
	

	Intake / Current Semester
	
	Mode of Study
	By Research / Mixed Mode

	
Research Title
	

	Main Supervisor
	

	Co-Supervisor 1
	

	Co-Supervisor 2
	



Documents Checklist (to be submitted with the form)
Note: Kindly email all documents from the checklist to grs@cyberjaya.edu.my
	To be completed by the Candidate

	Documents
	Checklist (/)

	Conference Details e.g conference poster, abstract book or acceptance letter
	

	Certificate of presentation – if you presented as poster or oral presenter
	

	Conference Documents Presentation e.g Poster or Power Point Slides 
	



	Candidate’s Signature
	           


     

	Date
	





	Rubric of Assessment and Marking Score



Please select the most appropriate score for each criterion:
	To be completed by the Main Supervisor

	Criteria
	Excellent (4)
	Good (3)
	Satisfactory (2)
	Needs Improvement (1)
	Marks Obtained

	1. Type of Presentation
(PLO 5)
	Oral presentation at an international, indexed, or high-impact academic conference.
	Oral presentation at a national-level or institutional academic conference.
	Poster presentation at a national or university-level conference.
	Internal seminar only; unclear or informal presentation setting.
	

	2. Relevance of Conference
(PLO 8)
	Strong alignment with research field; organized by a recognized academic/professional body.
	Generally relevant to field; hosted by credible academic institution or society.
	Limited relevance; minor overlap with research area.
	Unrelated to research area or hosted by non-academic/low-quality organizer.
	

	3. Proof of Participation
(PLO 10)
	Clear certificate, programme book with name/title, and abstract submitted.
	Certificate and programme book/abstract provided with minor inconsistencies.
	Certificate only, with insufficient supporting details.
	No valid certificate or unclear/incomplete documentation.
	

	Total Marks
	



To calculate the total marks percentage of the candidate, use the following formula:



Where:
·  is the candidate's total marks obtained.
· 12 is the maximum marks.

For example, if the candidate scored 10 marks, the calculation would be:
 


This gives the candidate a percentage of 83 .



	To be completed by the Main Supervisor

	Marks Obtained
	                  %

	Comments
	           



     

	Stamp and sign
	





	To be completed by the Programme Coordinator / Dean

	Comments
	           



     

	Stamp and sign
	






	To be completed by the Centre for Graduate Studies

	Verification
	Not Verified
Verified

     


	Stamp and sign
	







Page 2 of 2

image1.png




